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ga No oT ["'ocynapcTBEHHOro 0I0/KETHOTO
YUPEKIEHHS KyJIbTYpbl ropoa MOoCKBEI
" JleTCKHii My3bIKaJIbHBIN TeaTp I0HOro akrepa"
AT JAJAMAHY
127006, r. MockBa,
yi. Manas JlmutpoBka, 1. 8, ctp. 4

YBEAOMJIEHUE
00 ocyl1iecTB/IeHHH MJIAHOBOH NPOBEPKH

B cootBercTBUM ¢ mnpukazoMm JlemaprameHTa KyJbTypbl ropoja MOCKBEI
ot 20 nexabpst 2016 r. Ne 1003 "O6 yrBepxkaenuu [lnana nposeieHUs] KOHTPOJIBHBIX
MEpPONPHUITHH 33 COOJII0/IEHHEM TPYOBOr0 3aKOHOATENIbCTBA B MOJBEOMCTBEHHBIX
HenmaprameHTy KynbTypel ropoga MockBbl yupexaeHusx Ha 2017 ron"
YnpaBieHueM TrocylapcTBeHHOH ciyxObl W kaapoB JlemaprameHTa KyJIbTYpbl
ropoga MOoOCKBbI COBMeCTHO ¢ I'OCynapCTBEHHBIM OIO/DKETHBIM YUpexJAeHHeM
ropoga Mocksbl "KanpoBeiii nentp [lemaprameHTa KyJabTypbl ropona MockBbl"
B nepuog ¢ 11 cenrsbps no 6 oxktadps 2017 r. B Tedenuwe 20 paboumx aHeit
B  OTHOWeEHMHM [ocynapcTBEHHOro  OIO/KETHOrO  YYPEXKAEHHS  KYJIbTYPBbI
ropoga Mocksel "JleTckuii My3bIKaJbHBIH TeaTp IOHOro axrtepa' Oymer
OCyLIEeCTBJIEHA [IJJaHOBas Bble3[HAs IpoBepka 3a COOJIOJEHHEM TPY/I0BOIrO
3aKOHOJ1aTeIbCTBA.

[Ipujio)KeHHe: TIepeuyeHb JIOKYMEHTOB JUISl  OCYIIECTBJIEHHS TPOBEPKH
3a CcoOJIIOJIEGHHEeM TPYJIOBOTO 3aKOHOJATENbCTBA Ha 3 L.
B 1 7K3.

HavanesHuk YnpasieHus
rocy/1apCTBEHHOH CITy»ObI U KaapoB KO.M.EpemeeBa

E.B.Hukndopos
8 (495) 530-21-10
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INEPEYEHDb
JAOKYMEHTOB /151 OCYIeCTBJICHHS NPOBEPKH
3a cO0JII0AeHHEM TPYAOBOro 3aKOHOAATELCTBA

1. KomnneKTHBHBIH AOrOBOP MPH HANMYKUY (OpUTrHHAN M KOTIHU).

2.IIpaBuna BHYTPEHHEro TPYAOBOTO pacnopsika CO BCEMH H3MEHEHUSAMHU
¥ JONOJTHEHUAMH (OpPUTMHAIBI U KOIIMH).

3. JIoKyM€eHTBI, YCTaHABIMBAalOIIKe IOPANOK 0OpabOTKM MEpCOHANBHBIX
JaHHBIX paGOTHHMKOB, a TaKXe NpaBa M 00S3aHHOCTH pabOTHHKOB B 3TOH 00/1acTH
(opurHHaNBI X KOTIMH).

4. JlIokyMeHTbl, ONpeNENAIoIMe MepedeHb JIML, HMMEOLMX  JOCTYI
K MIEpCOHAbHBIM JaHHBIM PaOOTHUKOB (OpHTHHANb! U KOIIHH).

5. JJokyMeHT, YCTaHABIMBAIOIIMHA OTBETCTBEHHOE JIMIO 3a OpraHu3alHio
00paboTKM NEPCOHANBHBIX JAHHBIX (OPUTHHAI H KOMHUSA).

6. [Tonoxenne o6 omnare Tpyna coO BCEMH U3MEHEHUSMH M IONOJHEHHUSIMH
(opHruHaN U KOMus).

7. JJIoKyMeHTHI, IOATBEPKAAIOLIKE NEPEX0O HAa HOBYIO CHCTEMY OILNIATHl TPYAa,
HCOT (opurusansl ¥ KONUH).

8. JlIokyMeHTBl, YCTaHaBJIUBalOIIMEe MOPANOK [POBEACHHUS  aTTeCTalHH
pabOTHHUKOB, CO BCEMH U3MEHEHHUSMH U JONMONHEHUAMH (OPUTHHAIIBI M KOMHUH).

9. lllTaTHoe pacnucaHue U LITaTHAs pacCTaHOBKA (OPUTHHAIBI H KOIIUH).

10. IoKkyMeHTBI, IIOATBEPKAAIOIIMNE COTTIACOBAHUE HA3HAYEHHUA 3aMECTUTENEH
PYKOBOAMTENA M TIJIaBHOro Oyxranrepa ydpexieHHs (OpHTHHAlbl H KONHH
1o TpebOBaHUIO IIPOBEPSIOLLETO).

11. I'padux otmyckoB Ha 2017 rox (OpuruHam U KOMHUA).

12. Tabenu yuera pabouero BpeMeHHM 3a IpPEIIIECTBYIOIIHE 4YEThIpE MecsLa
(opuruHaiBl ¥ KOTHH N0 TPeOOBAHHUIO MPOBEPSIOLIETO).

13. IIpuxa3 o Ha3HAaYEeHHH OTBETCTBEHHOro pabOTHHKA 3a BeleHHE, XpaHeHHe
¥ BBIJa4yy TPYAOBBIX KHH)KEK (OpUIMHAJ U KOIHUA).

14. TpyznoBsie KHHXKH (OPUTHHANBI M KOIIMK IO TPeOOBaHHIO IPOBEPSIOLLIETO).

15. Knura yyeTa ABHXKEHHS TPYIOBBIX KHHXKEK M BKIIaJbIIel B HUX (OpUTHHAT
¥ KOITHS 110 TpeOOBaHUIO MMPOBEPSIOLIETO).

16. JlokyMeHTBI, NOATBEpXKAAIOLIME HanpaBleHUe YBOJEHHBIM pabOTHHKAM
YBEIOMIIEHHH 0 HEOOXOAUMOCTH SBUTHCA 32 TPYAOBOH KHHXKOM J1u6O AaTh cormacue
Ha OTIIPaBJICHHUE €€ 110 NoYTe (OPUTHHANbI U KOMUH 10 TPeOOBAHUIO MPOBEPSIOIIETO).

17. JInunsle kapToyku ¢opmbl Ne T-2 (opuruHaisl ¥ Komuu 1o TpeboBaHHIO

IPOBEPSIOLIETO).
18. TpynoBbie [OTOBOpHI, 3aKIIOYEHHBIE ¢ pa0OTHMKAMH, OTHOCALIMMUCS
K OCHOBHOMY, aIMHHUCTPAaTUBHO-YIIPABJIEHYECKOMY, BCIIOMOTaTeJIBHOMY

H/MIM TEXHUYECKOMY IE€PCOHANY, C MNPHJIOXKEHHEM MHOJDKHOCTHBIX HMHCTPYKIIMI,
JOTIOJIHATENBHBIX COMVIAIIEHUH (OPUTHHANBI U KOIIMH 110 BEIGOPY IIPOBEPSIOLLETO).

19. TokyMeHTbl, NOATBEPXXAAIOLINE MPOBENEHHE B YUYPEXKIECHHM aTTeCTalHH
pabounx MecT / clIenHaNbHOH OLEHKU YCNIOBHE Tpyna (OpUrHMHAaIBl M KOIMH
no TpeGOBaHHIO MPOBEPSIOLIETO).
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20. JIoKyMEHTBI, [OATBEPXKIAIOIME IMPOXOXKAEHHE  IPEABapUTENBLHOTrO,
NEPHOJMYECKOro,  NPEAPEHCcOBOr0  MEIMIMHCKOTO  OCMOTpa  PabOTHHKaMH
yupexieHus (OpUruHaIbl X KOIMH 110 TPeGOBAHHIO MPOBEPSIOLIETO).

21. CripaBku 06 OTCYTCTBHH CYAMMOCTH y PabOTHHMKOB B c(epe KyJabTyphl
M VCKYCCTBA, OCYLIECTBISIOUMX paboTy C HECOBEPIICHHOJETHUMH (OPHTHHANBI
. KOIIHH 110 TpeGOBaHUIO MPOBEPSAIOLIETO).

22. JIOKyMEHTBI 0 KBOTHPOBAHHIO pabouux MecT (OpUrHHajbl M KONHH).

23. JlJokyMeHTl 110  BOMHCKOMY  yd4eTy (OpPUTHHalbl M KONWM
110 TpeOOBaHHUIO IPOBEPSIOLLETO).

24, JIOKyMEHTHI 10 AEIONPOU3BOICTBY B YYPEXXAECHHHU: [IPUKA3Ll [10 OCHOBHOM
JIeATEeNbHOCTH H KaJpOBOMY [eNIONPOM3BOACTBY (0 mpueme Ha paboTy, IepeBoje,
NpeNOCTABICHHH OTIIYCKOB, YBOJBHEHHH U Ap.), MHCTPYKIUSA 110 NENONPOU3BOACTBY,
OnaHky, yTBEpXKAEHHBIe JlemapTaMeHTOM KyJIbTyphl ropofa MocCKBBI (OpHIHHAIIEL
1 KOIIHH I10 TPEOOBAHUIO MPOBEPSIOLLETO).

25. ApxMB KaJpOBBIX JOKYMEHTOB, B TOM 4YHCI€ HOMEHKJIaTrypa Jel
(OpUTrHHaJIBI ¥ KONHH N0 TpeOOBaHUIO TPOBEPAIOLIETO).

26. lokyMeHTHI 1o IPOTHBOAEHCTBHUIO KOppYMNILHHK: npHKa3
0 Ha3HAYEeHHH JIMUA, OTBETCTBEHHOr0 3a NPOQUIAKTHKY KOPPYIIHMOHHBIX MM HHBIX
NpaBOHAPYLIEHHUi, C ONpeAeneHneM QYHKIUOHANBHBIX 0053aHHOCTE! NAaHHOrO ML,
IUIaH MEPOINPHUATHI MO NPOTHUBOACHCTBUIO KOPPYMIHM M HHBIX I[IpaBOHApYLICHUI
U CBEJICHUA O €ro BBINOJHEHUH, MOJIOKEHUE 0 KOH(IUKTE HHTEPECOB, KOAEKC 3THKH
H ciyxe0HOro momefeHUs pabOTHUKOB, CBEAEHHS O COTPYJHUYECTBE YUpeKAEHHS
C MIPaBOOXPAHUTENbHBIMHA OpPraHaMy M HHbIE JOKYMEHTHI (OpPUTHHANbBI M KOIHH ).

27. JokyMmeHTBI, MOATBEPKAAIOINE O3HAKOMIEHUE pabOTHHKOB O] POCIHUCH
C TIpaBWIaMH BHYTPEHHEro TPYAOBOTO pacHopsAAKa, WHBIMH JIOKAJIbHBIMU
HOPMaTHBHBIMH aKTaMH, HENOCPEACTBEHHO CBA3aHHBIMU C TPYAOBO AEATEIbHOCTHIO
pabOTHHUKOB, KOJNJIEKTHBHBIM JOTOBOPOM (OpHTMHANBl M KONHH MO TpeOOBaHMIO
IIPOBEPSIOLIETO).

28.CBeneHuss O TIIpHeMe B yuYpeXJeHHE JIMll, paHee YBOJIEHHBIX
C TOCYJAapCTBCHHOH HIM MYHMUMNAIBHONH cayxOpl (B TeYeHHWe MOBYX JIET),
C yKa3aHHEM OCHOBAaHHA U AAThl UX YBOJBHEHHS, JaThl HX NMpHEMa B yYPEXICHHE,
a TaKk)Ke CBEJEeHHMil O CpoKaX HalpaBjieHHs COOOIIEHHS MPENCTaBUTENI0 HAHUMATENS
(paboTomarenio)  rocynapCTBEHHOIO  WMIM  MYHHIMIOAIBHOTO  CIIYXKalIEro
IO MOCHEAHEMY MECTYy €ro ciyx0bl O 3aKiIIOYeHHH TPYAOBOrO XOroBopa
B NHCBEMEHHO# (popMe (OpUTHMHANIBI B KOIIHH ).

29.CBeneHrss O paHee INpPOBOJMMBIX IIPOBEpKaX U TNPHHATBIX Mepax
TI0 YCTPAHEHHIO BBISIBIIEHHBIX HAPYIIEHW# (OPHTHHANIBI H KOIHH).

30. YctaB yupekieHus, NEHCTBYIOIIMHA Ha MOMEHT IpPOBENEHHS MPOBEPKH
(opuruHan: U Konus).

31. CipaBka 00 OTCYTCTBHM KakuX-MTHMOO M3 3ampallMBaeMbIX JOKYMEHTOB
C YKa3aHHeM NPHYHH (OpUTHHAN).

B xone mpoBeneHHs KOHTPOJBHBIX MEpONPHUATHH JIHLA, OCYILECTBIAIOIHE

KOHTpPOJIb, BIIpaB€ 3allpOCUTh MNOKYMEHTBI, HE€ IICPCYHCJIICHHBIE B HAaCTOSAILIEM
nepedHe, AJi1 O3HAKOMIICHHA H CHATHA KOTIHIA.
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VkazaHHble B IIepeYHE NOKYMEHTHI MpPEACTaBIAIOTCA B MOJNHOM 0ObeMme
K HayaJly MpoBeJeHNUs IPOBEpPKH B BUJIC OPUIMHAIOB U KOMHUH, MPOIIUTEIX OTAEIBHO
Mo KaXAOMy HAWMEHOBAHMIO, 3aBEPEHHBIX MedYaThlo (MpH €€ HAIW4YHH)
" NOANKCHIO PYKOBOJHUTENSA NIOABEIOMCTBEHHOT'O yUYpexXIeHus
WM YIIOJTHOMOYEHHOTr' O JIALA.
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